Nehru Foundation for Development Employment Application Form

25-09-2008


Nehru Foundation for Development
Employment Application Form
	1. Post applied for:
	Senior Accounts Officer \ Accountant


2. Personal Details of the Candidate:

	Surname:
	

	Name of Candidate: (BLOCK LETTERS)
	

	Father’s Name: (BLOCK LETTERS)
	

	Father’s Occupation:
	

	Address (Permanent):


	City :                                State:                      Pin Code:

Telephone No.                   email:

	Address (Present):
	City :                                State:                      Pin Code:

Telephone No.                   email:

	Age & Date of Birth & Place of Birth:
	_____ Years. 
Date:           Month:           Year:

Place of Birth:  

Village:

District:

State:



	Sex 
	Male  / Female

	Nationality:
	INDIAN / Specify Other :

	Religion (Optional)
	

	Mother Tongue: (Tick Mark) _/
	Gujarati / Hindi / Marathi/Bengali/ Tamil/ Malayalam/ English Other: (Specify)

	Other languages known:

     
	               Speak             Read         Write 

Gujarati

English

Hindi

Others:

	Home Town:
	

	Marital Status:
	

	Details of Family Members (including spouse, Children & any of the dependents) with details of their address, contacts & their profession
	

	Health Data:
	(a) Height: ________cms.

(b) Weight: ______Kg.

(c) Do you wear spectacles? if yes, mention the power of  Glass.        
Left: __________  Right: ___________                    

(d) Physical disability, if any: ___________

(e) Blood Group: ________________




3. Educational Background:   (If necessary attach separate sheet)

	Name of Degree
	Year of Passing
	Name of College/ University / School
	%of Marks obtained
	Special Subjects

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4. Professional Qualifications: Any special technical skills, such as operation of Pcs, Computer soft-were / programming etc.  (If necessary add separate sheet)

	Name of Course
	Year of passing
	Name of Institute
	% of marks or grade obtained
	Projects/seminars undertaken/attended

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Experience:  (If necessary add separate sheet)

	Name of Organization
	Designation
	Salary Drawn
	From:
	To:
	Responsibility
	Reasons for leaving

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


6. Why do you want to join Nehru Foundation for Development? 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Mention about your extra curricular activities /hobbies etc.( Mention name of the sport, participation in elocution / literary / social activities, achievements, trophies, certificates etc., if any).
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Your Strengths and Weaknesses:

     Strengths:





Weaknesses:

________________________                ______________________________

________________________         
   ______________________________

________________________  

   ______________________________

________________________

   ______________________________

9. 
Write a short note on your” long-term career / research goals”.
10. If selected, how soon you can join duty: ________________________
a. Have you ever been arrested?




Yes / No.

b. Have you ever been prosecuted?




Yes / No.

c. Have you ever been kept under detention?


Yes / No.

d. Have you ever been bound down?




Yes / No.

e. Have you ever been fined by court of law?


Yes / No.

f. Have you ever been debarred from any examination 
by any University or any other educational authority / 
Institution? 







Yes / No.

g. Have you ever been debarred / disqualified by any 
examination by any Public Service Commission 
from appearing at its examination /Selection? 


Yes / No.

h. Is any case pending against you in any court of 
law at the time
of filling this application?



Yes / No.

i. Is any case pending against you in any University 
or any Educational Institution at the time of filling 
this application?







Yes / No.
j. If answer to any of the above mentioned question is “yes”, give
full particulars of the case /arrest / detention /fine / conviction / 

Sentence / punishment etc. at the time of filling up this application.
11. Are you a member of any professional boards? If yes, give details:
12. Have you signed any contract with your present employer?
Yes / No.
13. Do you know any body in this organisation or any other associated Institutions of the Nehru Foundation for Development, if yes, please state the name of the person and relation with him / her.

Yes / No.
11. 
Give two references letter (With full address and Telephone / email contact and attached herewith. (Compulsory)
     1. 
________________________   
2.
_________________________

________________________     
_________________________

     
________________________

_________________________

________________________

_________________________

I hereby certify that the above information is correct and complete to the best of my knowledge and belief.

Place:







Date:
   -   -2008




Signature of the Candidate
Note:
Please refer the instructions while filling this Bio-data form attached herewith.
Nehru Foundation for Development

Est. 1965.


Thaltej Tekara, Ahmedabad-380 054, Phones:091-79-26857123/26844910/26844911 

Fax Nos.:091-79-2685 3873, E-mail: aarkesha@gmail.com, Website: nfdindia.org 
Rolling Concept

At the initial stage, the appointment shall be for a period of three years with an appropriate grade. After the first annual review, there can be a further extension of one year making the balance period back to three years. It therefore becomes a rolling three year appointment concept based on the recommendations of the Committee in such a manner that a staff member, whose performance has been found good, shall have three years appointment left till he/she reaches 60 years which is the current retirement age as prescribed in the Bye-laws of NFD. 

For the Administrative and Support Staff Category the Rolling concept would be available to the posts except that of:

Attendant

Sr. Attendant

Driver

Sr. Driver

The annual review will result in the following depending on letter grade.
	Letter Grade
	Incentive

	A+
	Normal increment + rolling of 3 years + 1 month’s  gross salary as ex-gratia payment.

	A
	Normal increment + rolling of 3 years + ¾ month’s gross salary as ex-gratia payment

	A-
	Normal increment + rolling of 3 years + ½ month’s gross salary as ex-gratia payment

	B+, B
	Normal increment + rolling of 3 years

	B-, C+
	Normal increment. No extension

	C&C-
	Normal increment with a letter stating the poor performance and requesting to improve performance. No extension.


Nehru Foundation for Development

Thaltej, Ahmedabad 380 054

Instructions for filling Application (Bio-Data) Form:
1. You are invited to an interview or other kind of selection procedure; the material of the form will be used as a basis for discussion between you and whoever sees you. You may then, of course, amplify or modify any information you have given, or introduce anything which has not been covered but which you feel might have a hearing or your application.

2. All the columns should be filled fully and if a particular column is not applicable, write “N.A.”

3. Attach copies of certificates to prove birth date, cast (in the case of scheduled Cast/scheduled Tribe candidates), educational qualifications and the proof of “class” in which you have passed the examination.

4. Please note that mentioning percentage alone or the marks obtained by you in the examination are not enough. You have to clearly mention in which class you have been declared passed. If your University/ Institution has awarded grade points, enclose a conversion sheet. In the absence of information regarding the “class” in which you have passed the examination, the application is liable to be rejected.

5. Please state the number of years of experience clearly with documentary evidence.

6. Please note that all the certificates in proof of educational qualifications, experiences, etc mentioned in your Bio-Data Form would have to be produced at the time of interview.

7. In the event of your selection, a certificate regarding your release from your present employer has to be produced.

8. The furnishing of false information or suppression of any factual information in the form would be a disqualification and is likely to render the candidate unfit for employment with the institution.

9. If the fact that false information has been furnished or that there has been suppression of any factual information in this Bio- Data Form comes to notice at any time during the service of a person, his services would be liable to be terminated.

10. The Bio-Data Form has to be filled in by the applicant in his own handwriting clearly and completely.

Paste your recent passport size PHOTO
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